
MAA SPMP Questionnaire Instructions 
Where possible, we have pre-filled the form for you. Please confirm the information we entered is correct. 

These screen shots note the areas that must be completed with arrows or text boxes. If you have more education, 
please fill out other areas as needed. 

 

 

We will enter the SPMP 
Code 16 & 18 section from 
your MAA Duty Statement 
here. Please add at least 3 
specific examples. 

Answer all four 
Questions (i – iv) 

If you have more than 
one license (RN, PHN) 

please enter them here.  

 

If you are not a 
Physician, please 
go to question 2. 

 



 
 

**If you do not have an existing Adobe/Windows signature you will need to configure one.  
(If you have a digital signature you will skip to step 6 “Sign with a digital ID”.) 

 

 

 

 

 

E-sign ** 

1. Click in “Signature of 
Claimant/Employee” field. 

If you have a digital signature you will 
skip to step 6 “Sign with a digital ID” 

2. Click “Configure 
Digital ID”. 

3. Select “Create a new 
Digital ID” and click 

“Continue”. 

4. Select “Save to 
Windows Certificate 

Store” and click 
“Continue”. 



 

 

 

 

 

 

 

 

5. Enter your 
Credentials here 
and click “Save”. 

6. Click 
“Continue”. 

7. Click 
“Sign”. 



 
 

 

 

 

 

9. Add “signed” to 
the end of the file 

name. Click “Save”. 

12. Final Step! Drag the PDF from 
your desktop into an email and 

send to: 
Julie.Newbold@santacruzcounty.us 

10. Your E-signature will look 
like this. Close the document 

and find the saved version 
on your desktop. 

8. Save to your 
desktop. 

11. The completed 
document will have a 

blue validation banner. 


